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CODE OF CONDUCT 
	  

	  
	  
Believing in the worth of each individual, TASIS seeks to embody and instill the value of personal responsibility. 

Central to this belief is that respect for oneself and for others grows from honesty and truth. The structures and 

standards of behavior at TASIS are designed to promote personal responsibility for actions taken. The policies, 

and subsequent disciplinary procedures and consequences that follow, reflect this philosophy and are intended 

to represent an educational process. 
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Honesty 
 

Honesty is the basic value upon which this community rests. Truth builds trust. We expect honest behavior in all areas of 
school life, formal and informal, curricular and extra-curricular. In the event that initial errors in judgment and /or poor 
decisions are made our expectation is that students will be honest and forthright in discussions with faculty members and 
administrators. If policy infractions are further compounded by dishonest actions additional disciplinary, consequences may 
be applied. 
 

The Sun represents truth (veritas), which implies both honesty and 

integrity. The structure and standards of behavior at TASIS are 

designed to promote students’ personal integrity and moral 

development. Truth builds trust, and when young people from 

different countries and backgrounds get to know each other in an 

atmosphere of loyalty and trust, as they do at TASIS, prejudices are 

broken down, lasting friendships are made, and a vibrant and caring 

community is created. 

 
 
 

Respect For Self 
 
Respect grows from honesty and an intention to care sensibly for one's own academic performance, personal appearance, 
time management, health and life beyond TASIS. The following Upper School Policies seek to promote a sense of self-
respect within TASIS students. 
 
ACADEMIC DISHONESTY POLICY 
To preserve and honor the academic integrity of a TASIS England education, students found responsible for acts of academic 
dishonesty may face the Disciplinary Board and possible dismissal.  The School may also be required to report cases of 
Academic Dishonesty to university admissions offices. 

The School considers as very serious any incident of academic cheating or plagiarism. Copying another student’s classwork 
or homework, cheating on a test, or turning in any material claimed as one’s own but originating from another source are 
examples. These are both dishonest and non-educative. 

a) Cheating is defined as submitting someone else’s work obtained either in or out of class for credit as one’s own; giving or 
receiving (from another student) unauthorized assistance in the preparation of work for credit; using unauthorized 
materials in the preparation of work for credit. 

b) Plagiarism is defined as submission of work copied directly from any source, whatsoever which is not properly enclosed 
in quotation marks and acknowledged by citation, bibliography, or reference in the paper itself. This includes re-
arrangements of phrases and sentences from outside sources. 

c) Unacknowledged paraphrasing and the mere restatement of an author’s original idea are also considered to be 
plagiarism. 
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d) Computer-related Academic Dishonesty, wherein a student submits for credit a program which he or she cannot explain, 
will also be considered to be plagiarism or cheating, as it will be assumed that he or she has copied the program or received 
unauthorized assistance. 

Students found violating these guidelines will appear before the Academic Dean, who will determine the level of response, 
which might include no credit being given for the relevant work submitted; a letter sent home explaining the situation to 
the parents, the student’s teachers, dorm resident(s), advisor and coaches (if applicable); the assignment of Saturday 
School or In-School suspension; and placement on Disciplinary Probation for a length of time to be determined by the Dean 
of Student Life. For repeated or serious offences, the student may face the Disciplinary Board and possible dismissal. The 
School may also be required to report cases of Academic Dishonestly to university admissions offices. 
 
 
UNIFORM  
All upper school students, out of respect for themselves and the TASIS England community, are expected to dress in a neat, 
clean, and tailored manner, according to the uniform guidelines. It is an expectation that students will follow these 
guidelines in a spirit of cooperation and good will, and that parents will support the uniform policy. Any questions 
concerning dress should be directed to the Head of Upper School or Dean of Student Life. The uniform must be worn during 
the academic day, which runs from 8:15 a.m. to 3:15 p.m. Boarding students are to come to breakfast dressed in uniform 
and ready for their first period class. 

 

PLEASE NOTE: Students are required to purchase all uniform clothing/items from the designated TASIS vendor or from the 
TASIS Parent Association (TPA) Used Uniform Sale. Items purchased from other vendors will not be permitted.  
 
 
Girls 
The items below, excluding socks and tights, must be purchased from the designated TASIS vendor or from the Used 
Uniform Sale. 

• A navy or light khaki skirt or navy or light khaki trousers 
• A TASIS crested sweater or cardigan 
• A TASIS crested light blue or white blouse 
• A TASIS navy blazer (optional) 
• A TASIS short and/or long sleeved polo shirt (optional) 
• A white, navy, or light blue TASIS England scarf or TASIS pashmina may be worn as part of the student uniform. 
• Girls may, but are not required, to wear socks. If girls choose to wear socks, they must wear plain black, navy, 

grey, white, or tan socks that rise above the ankle or higher. 
• Girls may wear only plain black, navy, grey or tan nylons/tights. 

 
Conditions 

• The polo shirt may only be worn before October Travel Week and after Spring Break. During this time the polo 
shirt may be worn with a sweater, cardigan or blazer. 

• Upon return from October Travel Week and until Spring Break girls must wear a TASIS blouse with a TASIS 
sweater, cardigan and/or a TASIS blazer. 

• Blouses must be buttoned. 
• Blouses and polo shirts must be tucked in when worn with a cardigan or sweater. 
• A white camisole may be worn underneath the blouse or polo shirt. The camisole must not be visible below 

either shirt. 
• Skirts must be of moderate length reaching at least to the knees. 
• Trousers must be sized to fit the natural waistline. 
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Boys 
The items below, excluding the tie, must be purchased from the designated TASIS vendor or from the Used Uniform Sale. 

• A TASIS navy blazer 
• Navy or light khaki trousers 
• A TASIS crested light blue or white dress shirt 
• A TASIS short and/or long sleeved polo shirt 
• A tie 
• A TASIS crested sweater (optional) 
• Boys must wear plain black, navy, grey, white, or tan socks that rise above the ankle or higher. 

 
Conditions 

• The polo shirt may only be worn before October Travel Week and after Spring Break. During this time the polo 
shirt may be worn with a sweater or blazer.  

• Upon return from October Travel Week and until Spring Break boys must wear a TASIS blazer, TASIS crested dress 
shirt and tie. 

• A conservative tie must always be worn with the dress shirt. 
• A TASIS crested sweater may be worn over the light blue or white TASIS crested dress shirt. Upon return from 

October Travel Week and until Spring Break a blazer must also be worn. 
• Shirts must be fully tucked in. 
• Trousers must be properly sized and belted at the natural waistline. 
• Only a solid white, short-sleeved undershirt may be worn under the polo or dress shirt. 

 
Outerwear for Girls and Boys 

• A plain, formal, dark colored dress coat, mid-thigh or below in length may be worn outside or in the dining hall. 
Brightly colored coats, ski jackets, denim jackets, and jackets with slogans, hooded sweatshirts, and fleeces are 
not acceptable as outdoor coats. 

• A TASIS England letter jacket may be worn outside or in the dining hall. 
• Outerwear is not to be worn in the classroom. Students are reminded that if they are cold in the classroom they 

should consider wearing the TASIS England blazer. 
• Hats may not be worn in any school building. 

 
Shoes for Girls and Boys 

• Plain black, brown, or navy leather dress shoes with rigid soles must be worn. 
• Girls’ shoe heels must be no higher than 5 cm (2 inches). 
• Shoes must be worn at all times. 
 
Upon return from October Travel Week and until Spring Break girls are permitted to wear boots, under the following 
conditions: 
• Boots must be black or brown leather.  
• The heel must be less than 2 inches.  
• Boots must fall below the knee.  
• UGG boots are not permitted. 
 
Teachers and Administrators have the right to declare any boot out of dress code and inform the student that they 
must not wear said pair of boots in the future. 

 
Belts 

• Boys must wear a black or brown leather dress belt inside of the belt loops. 
• Girls, if they choose to wear a belt, must wear a black or brown leather dress belt inside of the belt loops. 
• Belts are not to be worn over the sweater or cardigan. 

 



	   7	  

Suits and Formal Wear 
• Boys are expected to wear suits and girls formal clothes for special occasions and formal school functions such as 

Homecoming. 
• For the Community Meal, boys are expected to wear a suit or the TASIS blazer, TASIS dress shirt, and tie. Girls are 

expected to wear a dress, skirt with blouse, or, if they choose to wear dress trousers and blouse, they must also 
wear a blazer of their choice. Polo shirts and jeans are not allowed.  

 
Jewelry 

• Ostentatious jewelry and fashion accessories are not permitted. 
• Face-piercing jewelry, including tongue piercing, is not permitted. Body piercing is strongly discouraged, and all 

body jewelry must be removed during participation in required P.E. classes or during after-school 
sports/activities. 

• Boys are not to wear earrings. 
 
Hair 

• Ostentatious hairstyles and hair colors (i.e. outside of the ‘natural’ color range) are not permitted. 
• Boys are to be clean-shaven, although neatly trimmed mustaches are permitted. 
• Beards are not permitted, and sideburns are not to extend beyond ear length. 
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ATTENDANCE  
Attendance is a very important part of a student’s success in school, and students are expected to attend and to be on time 
for all classes, activities, and school appointments. The academic program at TASIS England is rigorous, and a student 
should not miss a class, study hall, activity or other obligation. Missed classroom experiences, participation, and schoolwork 
are often a cause of academic difficulties. Research has shown a high correlation between a student’s consistent attendance 
and success in school. A responsible attendance pattern and positive attitude toward attendance is an important part of a 
student’s preparation for adult life and employment. The following guidelines and parameters are designed to provide a 
clear framework for students and parents: 
 
 
Planned/Approved Absences 
Students are required to secure a planned absence form from the Dean of Student Life’s office one week in advance of the 
planned absence. It is the responsibility of the student to contact his/her teachers to obtain assignments and to schedule 
any make-up work. All missed work should be completed on the day of return to school. A failure to do so may jeopardize 
future eligibility to participate in school sponsored off-campus activities. Students have the option to attend Saturday 
School in an effort to make-up missed work should the student and/or their teachers deem this to be an appropriate course 
of action. Planned and approved absences include: 

1. School sponsored activities 
2. Religious holidays 
3. Serious injury or long-term illness 
4. Suspension from school 
5. Serious illness and bereavement of a family member 
6. For Juniors/Seniors: two college visitation days per school year 

 
Unapproved Absences 
Interrupting a student’s educational program and class attendance for vacation-like activity is considered to be detrimental 
to learning. Family vacations and removing students prior to or returning late from School holidays is disruptive towards a 
student’s academic success. Students will be required to attend Saturday School for the time that they have missed from 
school for these reasons. 
 
Semester Exams 
Absences from any semester exams will not be excused. (Students will receive a zero on any missed exam). Any absence 
due to illness will require a medical certificate.  
 
Attendance Review 
A committee made up from any or all of the following: Head of the Upper School, the Dean of Student Life, the Academic 
Dean, the School Counselor, the School Nurse, and the Attendance Secretary may meet as needed to review the attendance 
record of any student who exceeds 6 days of absence and/or is absent to the same class 6 times in a semester.  
 
Day Student Absence from School  
A parent/guardian must telephone the Attendance Office 01932 582311 between 8:30 and 9:00 a.m. on the day of the 
absence and inform the school of the reason for the absence. If no call is received by 9:00 a.m., the Attendance Secretary 
will contact the parent/guardian by telephone to verify the absence. 
 
Students must be in school at least three (3) hours to be counted present. If the school nurse sends a Day Student home 
without meeting this requirement, he/she will be considered absent for the day.  
 
Day students cannot sign out from school citing illness as an excuse without prior consent from the Health Center. 
 
Recurring patterns of absence will require a written statement from a parent/guardian. Absences of more than three 
consecutive days for illness will require a written statement from a physician. 
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Boarding Student Absence from School 
When a boarding student is ill, the student is required to visit the Health Center. The school nurse will notify the 
Attendance Secretary of any absences accrued as a result of the illness. Students will be provided with a written pass from 
the nurse, and they are responsible for presenting this note to the teacher whose class is being missed, indicating the date 
and time of absence. Students must be in school at least three (3) hours to be counted present. If the school nurse sends a 
boarding student to his/her dormitory room before the 3-hour requirement, he/she will be considered absent for the day.  
 
Student absence and the Sport/Activity Program 
Students who are absent from school may not attend or participate in any extra-curricular activity or school function that 
day. This includes, but is not limited to, athletic practices and games, performing arts practices and performances, dances, 
prom, club or student government meetings. Extenuating needs and circumstances should be discussed with the Dean of 
Student Life. 
 
Late Arrivals 
Student arriving to school after 8:30 a.m. must report to the Attendance Office where he/she will sign in and receive a pass 
in order to be admitted to class. 
 
Early Dismissals and Leaving Campus During the Academic Day 
Students leaving campus during the academic day require a written note from a parent or the school nurse. Notes must be 
submitted to the Attendance Secretary prior to departure and students must sign out from campus in the Attendance Office. 
Upon return, students must report to the Attendance Secretary, report their return, and receive a class admittance pass.  
 
Students leaving campus for appointments must be picked up by their parent or present a note to the Attendance Secretary 
from their parent authorizing alternative transportation. Boarding students are only permitted to leave campus with the 
approval of the school nurse or the Dean of Student Life.  
 
Under no circumstances is a student to leave campus during the school day in another student’s vehicle. 
 
TARDINESS  
A student is tardy to class when he/she arrives without an approved pass after the designated start time to that class. Once 
a student accumulates three tardies in the same class or the fourth accumulated tardy to any class during a quarter, he/she 
will be assigned 2 misconduct points. (See page 16 for further information about misconduct points.) 
 
ALCOHOL AND ILLEGAL DRUGS  
TASIS England believes that the use of any drugs/substances/alcohol which may alter behavior or states of mind, or may in 
any other way interfere with one’s normal consciousness, is both seriously dangerous to one’s physical and mental health 
and counter-productive to a meaningful community life and effective education. In addition, TASIS England respects the 
laws of the United Kingdom. 
 
Possession, distribution, or use of alcoholic beverages, including beer and wine, is strictly prohibited. These rules apply at 
all times for TASIS England students while they are associated with the School. Students possessing alcohol or under the 
influence of alcohol on campus will be subject to disciplinary action which may include in-school suspension, out-of-school 
suspension, or dismissal. The use, possession, and/or distribution of any illegal or unauthorized drugs, drug-related 
paraphernalia, or other mind-altering substances will result in immediate dismissal. In addition, students who are found to 
be under the influence of the afore-mentioned, will risk immediate dismissal. A student will be given an opportunity to 
attend a Disciplinary Board Hearing. 
 
Narcotics, marijuana, hashish, ecstasy, and psychedelics are illegal drugs. Tranquillizers, sedatives, amphetamines, 
barbiturates, and other prescription drugs may be used if authorized in writing by a physician and if the drug and the 
prescription are registered with the school nurse. The use or possession of these drugs without a prescription and/or 
without registering them with the school nurse constitutes “unauthorized” use or possession. Nitrous oxide and other 
inhalants, such as those found in glues, aerosols, and solvents, are considered illegal drugs. 
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To avoid any misunderstandings, students are required to register all prescription drugs and all medicines with the school 
nurse immediately upon arrival at school or receipt of the prescription. Any non-registered drug or medicine may be 
considered “illegal” or “unauthorized”. These items mentioned are not intended to be an exhaustive list but merely 
representative of illegal substances.  
 
DRUG / SOBRIETY TESTING  
If a student is suspected of using drugs or consuming alcohol, a drug or sobriety test will be used to make that 
determination. Drug and/or sobriety tests will be administered on campus or at school-sponsored events. 
Parents/guardians will be responsible for all fees incurred as a result of any tests. 

Refusal to take either a drug or sobriety test on campus will result in the student’s immediate withdrawal or expulsion from 
TASIS England. The school reserves the right to bring in a third party to administer drugs tests and to search for drugs on 
campus at anytime. 
 
SMOKING  
Smoking presents a significant threat to one's health. Smoking is not permitted at any time for students in any grade. 
Repeated violations of this rule may lead to suspension. Smoking in a school building represents an extreme fire hazard. 
Students found smoking in any school building will be subject to suspension and Disciplinary Probation. Students 
exhibiting behaviors associated with smoking (i.e. smelling of smoke, returning from Monk's walk etc.) will be referred to 
the Dean of Student Life.  
 
The use of electronic cigarettes is strictly prohibited. Students found to be in possession of and/or using electronic 
cigarettes will be subject to the same disciplinary consequences outlined in this policy as if they were smoking conventional 
cigarettes. 
 
Students found to be smoking will be subject to the following step response: 

Step 1:  All-day Saturday detention assigned, followed by a meeting with a TASIS smoking cessation counselor to assess 
the level of nicotine use. Additional requirements: Follow a TASIS smoking cessation course, including post course follow-
up. Become subject to random testing. 

Step 2:  Internal Discipline Day(s) assigned, followed by a meeting with a TASIS smoking cessation counselor to assess the 
level of nicotine use. Additional requirements: Follow a TASIS smoking cessation course, including post course follow-up. 
Become subject to random testing.  

Step 3:  External Suspension assigned followed by a meeting with our smoking cessation counselor to assess the level of 
nicotine use. Additional requirements: Follow a TASIS smoking cessation course, including post course follow-up. Become 
subject to random testing. 
 
PLEASE NOTE:  All fees incurred for initial assessment meetings and possible subsequent treatment will be the responsibility 
of the parent/guardian of the student concerned.  
 
 Disclosure   
Students have the option of self-disclosure and agreeing to follow a smoking cessation program. In this instance, 
disciplinary action is suspended pending the successful completion of our smoking cessation program. Any further smoking 
incidents would result in disciplinary action and the application of the step response outlined above.  
 
Parents/guardians of students who disclose and follow our smoking cessation program will be not responsible for paying for 
this service. 
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REPORTING DISCIPLINARY INFRACTIONS TO OTHER EDUCATIONAL INSTITUTIONS  
TASIS England promotes personal integrity and moral development in an environment of trust and support. When young 
people make mistakes, we help them to learn from their errors and to grow in respect for themselves and others.  
 
We instruct students to answer honestly questions regarding their disciplinary history to the schools or universities to 
which they are applying. The College Counselor will be available to assist students in the process of notifying schools or 
universities about disciplinary infractions. 
 
Since the School must demonstrate the transparency and honesty expected of our students, we will report official 
suspensions and dismissals from school if an educational institution requests disciplinary information about a TASIS 
England student. 
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Respect For Others 
Whether you are a day student or boarder, you are a member of the TASIS community, which offers unique opportunities 
for cooperation, collaboration and creating friendships with peers, faculty, and staff.  We are a diverse school with a huge 
array of cultures and interests; respect for others is paramount to the integrity and fabric of our lives at TASIS. TASIS 
England expects that students will adhere to the following expectations: 
 

• Conform to reasonable standards of speech and conduct.  
• Refrain from violating or impairing the rights of others’.  
• Refrain from conduct that deprives other students of an orderly and positive atmosphere for study.  
• Show respect for the education offered to them. 
•  Regard attendance at TASIS England not as a right, but as a privilege. 

 
 
UPPER SCHOOL POLICIES 
 
BEHAVIOR AWAY FROM CAMPUS – NON SCHOOL-SPONSORED ACTIVITIES  
When students participate in private activities, which reflect negatively on the school, TASIS reserves the right to take 
necessary measures to curtail any misconduct outside the school environment. The determination of the type of conduct 
subject to discipline and the decisions regarding consequences are left to the sole discretion of the administration. As a 
school, we do not condone events that are hosted off campus where student behaviour is out of sympathy with the student 
Code of Conduct.  Events not consistent with the Code may result in disciplinary action against students in attendance. 
 
STUDENTS WHO ARE OUT OF SYMPATHY WITH THE ETHOS OF TASIS ENGLAND  
Students are expected to actively support the School's standards of personal and academic honesty. The School reserves the 
right at any time to discipline a student who has proven to be an unsatisfactory member of the school community. If, in the 
School's judgment, the student's conduct indicates that he or she is out of sympathy with the ideals, objectives, and 
programs of the School, the student may be required to meet with the Disciplinary Advisory Group or Disciplinary Board, 
even though there may have been no infraction of a specific rule or policy.  
 
SAFE SCHOOL POLICIES 
TASIS is committed to providing a caring, friendly and safe school for all members of our community. In order to create such 
an environment our expectation is that students, faculty and parents seek to uphold the values of: honesty, respect and 
personal responsibility. TASIS seeks to actively promote positive relationships through recognizing and celebrating those 
that display such qualities as well as continually educating the community about our values.  
 
The following policies are intended to provide an environment in which issues relating to conflict and broken relationships 
can be effectively and appropriately addressed in a timely manner.  
 
HARASSMENT/BULLYING POLICY  
Each person attending TASIS The American School in England has a right to feel safe and valued. Harassment and bullying 
violate this right and creates an atmosphere that is intimidating and demeaning to the parties involved. Conduct 
constituting bullying and harassment will not be tolerated, and is prohibited by law. Bullying and harassment is considered 
a major violation of the school’s policies and may result in disciplinary action, including the possibility of dismissal. Please 
refer to the following definition of bullying for further guidance: 
 
The term 'bullying' refers to a range of harmful behavior, both physical and emotional, that has some or all of the following 
features: 
• It is repetitive and persistent — though sometimes a single incident can have the precisely the same impact as 

persistent behavior over time, for it can be extremely threatening and intimidating.  
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• It is intentionally harmful — though occasionally the distress it causes is not consciously intended by all of those who 

are responsible. 
• It involves an imbalance of power, leaving someone feeling helpless to prevent it or put a stop to it. 
• It causes feelings of distress, fear, isolation, loneliness and lack of confidence in those who are at the receiving end. 

 
Bullying can take a variety of formats and may include, but is not limited to the following categories: 

Physical:  includes any physical contact that would hurt or injure a person such as: hitting, kicking, punching, etc. 
Verbal:  name-calling, making offensive remarks, or joking about a person's religion, gender, ethnicity, 
socioeconomic status, or the way they look.  
Indirect:  includes intimidation, threats, spreading rumors or stories about someone, telling others about something 
that was told to you in private, and excluding others from groups. 
Cyberbullying :   Please refer to the separate Cyberbullying Policy, below. 

 
Bullying can relate to a variety of topics and may include, but is not limited to the following: 
• Culture, race and/or religion 
• Homophobic bullying 
• Sexual bullying/harassment 
• Sexist Bullying 
• Bullying because of a special educational need or disability 
• Perceived status e.g. grade level, physical size, appearance, economic status 
 
 

CYBERBULLYING POLICY 
 
Neither the school’s network, the broader Internet, nor mobile phone technology (whether accessed on campus or off 
campus, either during or after school hours) may be used for the purpose of harassment by TASIS England students, faculty 
or staff. All forms of harassment in cyberspace or using technology, often called cyberbullying, are unacceptable in our 
community. 

Cyberbullying includes, but is not limited to, the following misuses of computer or mobile phone technology: harassing, 
teasing, intimidating, threatening, or terrorizing another person by sending or posting inappropriate and hurtful e-mail 
messages, instant messages, text messages, digital pictures or images, or web site postings (including blogs). Often the 
author (sender or poster) of the inappropriate material is disguised (logged on) as someone else. 

Many of these actions may amount to criminal offences. Videoing a fight on a mobile phone may also constitute aiding 
and abetting an assault. Posting offensive material may also constitute defamation (libel) for which the victim can take 
legal action for compensation. 

Students will be held personally responsible for all material they have placed on a web site and for all material that 
appears on a web site of which they are the account holder; Faculty, staff, or students who feel that they have been the 
victims of Cyberbullying or any other misuse of technology should not erase the offending material from the system. They 
should print a copy of the material and immediately report the incident to a school administrator. Students may report 
Cyberbullying to staff on a confidential basis, but should be aware that the information may need to be shared with others 
and, in the most serious cases, that the matter may need to be referred to police or social services for investigation. 

Teachers and administrators will be vigilant and will look out for the signs of Cyberbullying among student groups. The 
School reserves the right for authorized staff to monitor students’ and faculty and staff’s use of the internet on a routine 
basis and to examine mobile phones where there is reason to suspect abuse. 

Sanctions for students may include, but are not limited to, the loss of computer privileges, detention, suspension, or 
expulsion from school.  
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Process for Addressing Issues Related to Bullying and Harassment 
	  
	  

	  
 
 
  

Incident occurs 
Advice/direction is sought via a 

faculty member or anonymously, 
via email: 

guidance@tasisengland.org 

Advice/direction is offered as to 
how to deal with the issue. In 

person or via email, in the case of 
anonymous disclosures. 

Issue is resolved or student elects 
to move forward to address the 

conflict with the support of TASIS. 

Dean of Student Life & Dean of 
Residential Life meet with both 

parties independently to 
understand the issue. The school 

counsellor may be involved. 

Mediation process is followed, 
reparation is made, guidelines for 

future communication are set. Both 
parties either meet to discuss the 

issues or meet  independently with 
deans. 

Depending on the severity, type, 
frequency, and intention of the 

alleged bullying, TASIS reserves the 
right to apply punitive sanctions. 
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SEARCH AND CONFISCATION POLICY 
	  
TASIS will, as a last resort, seek to follow the search and confiscation procedures outlined in this policy. Our expectation is 
that students will respond with the required levels of honesty and integrity in relation to issues involving the possession 
and/or use of the items listed.  
 
Possession of the following items is banned by TASIS, The American School in England: 
 

• Knives and open blades  
• Weapons and replica weapons 
• Alcohol  
• Illegal drugs 
• Drug related paraphernalia 
• Legal highs  
• Stolen items  
• Tobacco and cigarette papers 
• Smoking related paraphernalia 
• Electronic cigarettes 
• Fireworks 
• Pornographic images 
• Any article that has been or is likely to be used to commit an offence or cause personal injury to, or damage the 

personal property of, any member of our community. 
	  

Search and Confiscation Guidelines 
TASIS retains the right to conduct a search upon reasonable belief that a student is in possession of any materials that are in 
violation of school rules and/or the law. A student who refuses to cooperate is subject to the same procedures and discipline 
as a student who has been found to possess such materials.  

TASIS can search students and their possessions with their consent for any suspected item banned by the school rules.  

TASIS can search students and their possessions without their consent for any of the following items: suspected knives, 
weapons, alcohol, illegal drugs, legal highs, stolen items, tobacco and cigarette papers, electronic cigarettes, fireworks, 
pornographic images and any article that has been or is likely to be used to commit an offence or cause personal injury to, 
or damage the personal property of, any member of our community. 

When a search is required, there must be two members of faculty present and a senior member of the school 
administration, where possible, should be informed of the search. The first member of faculty, administration or security 
staff conducting the search must be the same sex as the student being searched. The witness (second person) who, where 
possible, must be a member of faculty administration or security staff and should be, again wherever possible, the same sex 
as the student being searched. On a school trip, the Group Leader where possible should lead the search but if this is not 
possible due to gender, they have the authority to delegate the search to a member of staff of the same gender, where 
possible. 

Where appropriate a search of a student’s possessions should take place in the student’s presence, with the witness present. 
Wherever possible, a search should take place in private. This may not be possible, for example if searching a locker that is 
located in a public place. 

Where a person conducting the search finds an electronic device they may examine any data or files on the device if they 
think that there is good reason to do so. The faculty member must reasonably suspect that the data or file on the device in 
question has been, or could be, used to cause harm, to disrupt teaching or break the school rules. If inappropriate material 
is found on the device the school will decide whether to delete or retain the material as evidence. 

The school is under no obligation to inform the parent/guardian of a search prior to the search. The school will inform a 
parent/guardian where a prohibited item is seized unless this would compromise the student’s safety. A parent/guardian 
will be informed following a search if nothing is found but there are still concerns. 
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Physical Restraint Statement 
 
TASIS is committed to safeguarding the well being of students and faculty. As such, TASIS only permits physical restraint 
when immediately necessary to prevent injury to self or others or very serious damage to property. Faculty may use 
physical restraint as a positive strategy to de-escalate potentially dangerous situations and to regain control of a student 
who has temporarily lost control of themselves. 
	  
Any incident involving the use of restraint is recorded in writing and the Headmaster is notified.  
	  
	  
RESPONSIBLE USE OF TECHNOLOGY POLICY 
	  
Applicability 
This policy applies to all students, faculty, staff, and others using computer and communication technologies, whether 
personally or School owned, which access, transmit, or store School or student information. 
	  
General Policy  
Use of TASIS England’s network and computer technology resources should support the School’s Mission Statement. Users 
are responsible to use information resources properly and to respect the rights of others. This policy provides guidelines for 
responsible use of information resources. “Information resources” are the School’s network and all computer and 
communication devices and other technologies that access, store, or transmit School and student information. 
	  
Access 
Users must not access computers, software, data, or networks without proper authorisation. Users must not intentionally 
copy or modify data files, programs, passwords, or other digital materials belonging to other users without their specific 
permission.  
	  
Use 
Users must not send, view, or download fraudulent, harassing, obscene, or threatening messages or material. Users must 
not violate copyright law and must respect intellectual property and licenses to copyrighted material. Users must abide by 
the terms of use of online media forums, including social networking websites, mailing lists, and blogs. Information 
resources must not be used for partisan political activities or commercial purposes. 
	  
Integrity	  	  
Users must respect the integrity of information resources. Users must not tamper with settings, participate in unlawful file 
sharing, or knowingly transmit destructive software. Users must not engage in any activities that could damage or 
vandalise School information resources. 
	  
Privacy 
Users of school information resources must protect the privacy of their login information and online identity. The School 
may in its reasonable discretion review information records for the proper functioning of the School, in connection with 
investigations, or to protect the safety of individuals or the TASIS England community. Consequently, although the privacy 
of individual users will be respected in normal situations, users do not have an absolute right to privacy while using the 
School’s information resources. 
	  
System Administration 
Management of information resources and the School network is the responsibility of the ICT Department Supervisor 
(“system administrator”) under the oversight of the Director of Technology and Learning. The system administrator must 
take all appropriate actions to protect the security of information resources, take precaution against theft of or damage to 
information resources, execute all licensing agreements applicable to information resources, and communicate this policy 
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to all users of information resources. The system administrator may temporarily suspend access to information resources to 
certain users if he believes it necessary to maintain the integrity of information resources or to protect other users. 
	  
Consequence of Misuse 
A user who violates this Responsible Use Policy will be subject to appropriate disciplinary action by the Dean of Student Life, 
Dean of Residential Life, or other administrator. 
	  
Digital Citizenship Guidelines For Students	  
	  
Be Safe 

• Make sure your privacy settings are at the highest possible setting.  
• Don’t give out private or personal information. 
• Don’t share your passwords with anyone other than your parents or teachers. 
• Treat your passwords like a toothbrush – change them regularly. 
• Log out when you have finished using a website, even on your own device. 
• Trust your instincts. If something feels uncomfortable or wrong, tell your parents or a teacher. 

	  
Be Smart 

• Remember, you are personally responsible for what you do and say online. 
• Think before you send or post. Everything you post becomes part of your digital footprint. Don’t post anything 

you wouldn’t want your friends, parents, teachers, university admissions directors, or future employers to see. 
• Always respect others. 
• Do not cut/paste someone else’s words, images, videos, or ideas. 
• Respect copyright laws. Hyperlink to sources that support your thoughts or ideas. 
• Write well. Use correct grammar, punctuation, vocabulary, and structure. 
• Do not participate in cyberbullying. This is not tolerated, even outside school hours. Cyberbullying risks 

disciplinary consequences. Please refer to our Cyberbullying Policy, in the Code of Conduct, for further 
information. 

	  
Be Positive  
If you are the victim of cyberbullying: 

• Block the bully 
• Do not reply or retaliate 
• Save the evidence 
• Inform a trusted adult to seek advice and guidance: 

- Parent or Guardian  
- Advisor  
- Dorm Parent  
- Teacher  
- School Counselor 
- Administrator  
- Contact Childline: 0800 1111  
- Visit the CEOPS website: www.thinkuknow.org 
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PHYSICAL ASSAULT POLICY 
Actions deemed harmful or dangerous to nay other individual will not be tolerated. TASIS students my not engage in any 
behavior that may bring harm to themselves or others. The use or threat of physical force is treated was an issue of safety 
and may result in the student being required to meet with the Disciplinary Advisory Group or Disciplinary Board of TASIS 
England. 
 
BEHAVIORAL EXPECTATIONS FOR OVERNIGHT TRIPS, OFF-CAMPUS EVENTS AND FIELD TRIPS 
During off-campus events and travel opportunities students are representatives of the school, as well as ambassadors for 
their native countries and families. The highest standards of conduct and co-operation are expected and students must 
adhere to the TASIS England Code of Conduct at all times. 

If a student's actions break the Code of Conduct and/or pose a danger to self, or to others, or his/her behavior reflects 
negatively on TASIS England the student's participation in the trip/event may be terminated, at the sole discretion of the 
School. 

Students who do not adhere to the Code of Conduct should be aware that immediate sanctions may be applied on the trip 
as well as disciplinary action upon return to campus. Furthermore, infractions during an off-campus trip or event by a 
student may jeopardize participation in future events and trips. 
 
WEAPONS      
The possession of knives, guns or any other weapons or potential weapons by any student, on or off campus, when under 
the jurisdiction of the School, is prohibited and will result in disciplinary action. 
 
INSUBORDINATION    
Students are expected to follow the rules, policies, procedures, and expectations as outlined in written policy guidelines, or 
as verbally requested by faculty members while on school property including grounds, school sponsored activities, and field 
trips. Failure to comply with written or verbal requests will be considered insubordination and will result in disciplinary 
action. 
 
THEFT 
There are few things that can destroy the trust requisite for an effective and productive community faster than lack of 
respect for the property of other people. TASIS England wishes to promote respect for the individual and his or her property. 
Theft of money or property from others either within or outside the TASIS England community, or from the school or other 
institutions, is absolutely unacceptable and may lead to immediate suspension or dismissal. 
 
MIXED COMPANY 
Boys are not allowed in areas designated for girls and vice-versa. 
 
OFF-CAMPUS DURING THE ACADEMIC DAY 
TASIS The American School in England is a closed campus. Students, day and boarding, are not to be off-campus during the 
academic day, except to visit the local Post Office store only using Village Road, and then only during lunch times. Seniors, 
however, may visit the Post Office during free periods, only using Village Road. Students are not to leave school grounds in 
private vehicles during the school day without the express permission of the school nurse or an administrator. The Red Lion 
pub and car-park in Thorpe is considered off limits to students at all times. 
 
PROFANITY, INSOLENCE, AND DISOBEDIENCE 
Behavior of this type is considered anti-social and destructive to the spirit and morale essential to the community. Such 
behavior will not be tolerated at TASIS England. 
 
VANDALISM 
Individuals have the right to personal property that remains un-tampered by others. All TASIS England students, faculty, 
staff, and visitors have the right to enjoy the use of the School’s equipment and property without having to be offended by 
the thoughtlessness or maliciousness of others. Defacing or destruction of the property of others, of the School, or of other 
institutions will result in both payments for the damage and disciplinary action. 
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Responsibility for Actions  
 
REWARDS POLICY 
TASIS aims to encourage and celebrate the success of students in all areas of school life, and to ensure that personal effort, 
commitment and achievement are acknowledged. TASIS seeks to recognize good behavior, as it believes that this will 
develop an ethos of kindness, co-operation and community. 
 
Faculty aim to: 

• Tell students when they are doing well. 
• Use praise frequently and consistently. 
• Give guidance on how to make best progress. 
• Recognize and reward students who meet their high expectations of 
    behavior and engagement. 
 
Students can receive recognition throughout the year, from teachers and administrators via the following:   

1. Our on-line reporting system. Commendations are sent to individual students, via email, with copies being sent 
to the parents of that student, their advisor and dorm. parent. Reasons for such recognition include: 

a. Effort 
b. Achievement 
c. Teamwork 
d. Improvement 
e. Organization 
f. Kindness 

 
2. End of year award ceremonies that include but are not limited to: 

a. Upper School Awards assembly 
b. Upper School Student Leadership Dinner 
c. Upper School Sports Awards Ceremony 
d. Senior Graduation 

 
3. The Upper School Faculty and Administration seeks to actively promote and recognize the positive behavior of 

groups within the Upper School student community, including the entire student body. Recommendations for 
such recognition are made to the Upper School Admin team. Examples of which may include: 

 
a. An unscheduled community rags and tags in recognition of reduced tardiness to class. 
b. Credit vouchers to the student center in recognition of behavior that enhances the reputation of the 

school whilst a group is travelling with the school.  
c. Dormitory pizza parties in recognition of how well boarding students have maintained their dormitory. 
d. Grade level cookies/doughnuts in recognition of the completion of a successful fundraising project 

and/or meeting group deadlines such as: college applications, IB extended essays, course registration.  
e. Recognition in the Upper School Daily Bulletin. 
f. Recognition during Upper School Community meetings. 

 
SANCTIONS POLICY 
The focus of our disciplinary system is education; we believe that people should be given the opportunity to learn from their 
mistakes and show to themselves and our community that they can be positive, contributing members of TASIS England. 
When a student acts irresponsibly, the community attempts to respond to the student by encouraging personal growth and 
the acceptance of responsibility. The information outlined in the table below represents a guide to the minimal “Step” 
response to policy infractions; this is not an exhaustive list. TASIS reserves the right to modify the “Step” response, 
dependent upon: the integrity of the student and the severity and frequency of the policy infraction. 
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DISCIPLINARY 
PROCEDURE 

CODE OF CONDUCT 
INFRACTION 

Step 1 
Suspected rule violation : 

Teacher/Student discussion 
Due process is applied and the student is informed of the perceived 
infraction. Depending upon the nature of the suspected infraction the 
incident may be resolved at this stage. 

 
 
 
Classroom policy violation 

Step 2 
Student/Teacher reports 

incident to Dean of Students 
In the event that the issue is not resolved or the policy violation is more 
serious, the student and/or teacher will report the incident to the Dean of 
Students. 
 
Depending upon the nature of the infraction the incident may be 
resolved at this stage.  
 
The student's parents and advisor are informed of the incident. In the 
case of boarding students, the Dean of Residential Life and Dorm. Parent 
will be included in the disciplinary process. 

• Absence from class 
• Academic dishonesty 
•  Acceptable Use issues 
• Behavior away from campus 
• Bullying 
• Insubordination 
• Mixed company 
• Smoking 
• Tardiness to class 
• Out-of-bounds 
• Out of sympathy with the ethos of TASIS 
• Profanity 
• Public behavior  
• Vandalism 

Step 3 
Disciplinary Advisory Group 

If the rule infraction involves suspension as a possible consequence, then 
the student may be referred to the Disciplinary Advisory Group. 

• Alcohol 
• Physical Assault 
• Smoking – in a school building 
• Theft 
• Possession of Weapons 

Step 4 
Disciplinary Board Hearing 

For offences in which the consequences may involve dismissal from 
TASIS, the student will appear before a Disciplinary Board Hearing. 

 
• Drugs 

 

 
 
CONSEQUENCES FOR MISCONDUCT 
 
TASIS employs the following penalties, in the following order:  
 

• Warning 
• Misconduct Points (MPs) 
• Friday evening detention, 7:30– 9 p.m. 
• All-day Saturday detention, 9 a.m. – 4 p.m.  
• Weekend Restriction (for boarders only)  
• Internal Discipline Day 
• Disciplinary probation 
• Suspension  
• Dismissal 

 
DEFINITIONS OF DISCIPLINARY CONSEQUENCES 
 
Warning:  A warning may be applied when a teacher or administrator feels that an infraction was the result of a student not 
knowing, or incorrectly interpreting a school rule. 
 
Misconduct Points:  A misconduct point (MP) may be given to a student by any member of the TASIS faculty for any step 1 or 
step 2 infraction, as outlined in the table above. These include but are not limited to: 
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Points 
2 Unexcused absence to class 
2 Tardiness to class, 4 x tardy  
2 Tardy x3 to the same class 
1 Smoking  
1 Being in an out-of-bounds area    
1 Library or classroom misconduct  
1 Profanity 
1 Rudeness/Disrespect  
1 Dress code violation  
1 Cell phone violation  
 
Misconduct points are handled in the following manner: 

• Students, their Advisor and Dorm. Parent (in the case of boarders) will receive a copy of student misconduct points 
in their email accounts. 

• Students will not have a detention assigned until four misconduct points within a quarter have been accumulated. 
As soon as a fourth misconduct point is given within this period, students, parents, and their advisors will be 
notified of the penalty in their email accounts.  

• Two detentions in a quarter would result in a meeting with Dean of Student Life, the Upper School Division Head, 
the student and their parents, with that student possibly being placed upon disciplinary probation. 

• A new cycle begins whenever the next misconduct point is turned in.  
• Students begin a new record at the start of each quarter 
• Students must check their email accounts frequently to keep track of their misconduct points. 

 
Friday Detention:  

• Detentions are held from 7– 9 p.m. on Friday evening.  
• Detentions must be served the weekend after they are received.  
• Boarding students are required to attend detention, even if they have signed out for the weekend.  
• If a student skips a detention, the penalty doubles, and the student must serve two detentions and face the 

possibility of being placed upon disciplinary probation. 
• The school will automatically defer detention for students participating in once-a-year events such as ISSTs and 

school plays.  
• The school will not defer detention for regular athletic competition or other school-sponsored events. 
• One time per semester, students will be able to postpone detention for one week only. Students MUST seek PRIOR 

permission from the Dean of Student Life to postpone detention. 
• Students will wear the regular school uniform and will sit in silence. 

• Students may not rest their heads on the desks or sleep.  
• Students may not use electrical devices, with or without headphones. 
• Students can elect to read or complete written academic assignments.  
• Students may not bring food or drink into the detention room.  
• Any form of misbehavior, including tardiness, inappropriate dress or behavior, may result in students being 

assigned additional misconduct points. 
PLEASE NOTE:  Fees for hiring a proctor will be charged, the cost of which will be £5 per student. (Unused money will be 
donated to charity). TASIS actively encourages parents to have their son/daughter pay these fees.  
 
Full-Day Saturday Detention:  Saturday detentions may be assigned for major infractions of the Code of Conduct, 
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repetitive minor infractions and for instances in which a student may have transgressed in one or more areas of the Code of 
Conduct.  
 
Full-day Saturday detentions are held from 9 a.m. – 4 p.m. Detentions must be served the weekend after they are received. 
 
Full-Day Saturday Detention Regulations: 

• Students will wear the regular school uniform 
• Students will be required to sit in silence and engage in an academic assignment. Computers and/or electronic 

equipment are only permitted with prior, written, permission from the faculty member who assigned the work for 
which that student is studying.  

• Students may not talk, rest their heads on the desks, or sleep.  
• Students may not bring food or drink into the detention room.  
• Any form of misbehavior, including tardiness, inappropriate dress or behavior, may result in the student’s being 

assigned additional misconduct points. 
PLEASE NOTE:  Fees for hiring a proctor will be charged, the cost of which will be £50 per student. (Unused money will be 
donated to charity). TASIS actively encourages parents to have their son/daughter pay these fees.  

 
Saturday School:  Saturday School is held from 9 a.m. – 12 noon and/or 1– 4 p.m. and will be assigned if a student has an 
unapproved absence from school, please refer to the Upper School Attendance Policy for further details. Saturday School 
may also be assigned to provide students with academic support, students may volunteer to attend Saturday School or may 
do so at the request of Faculty and/or parents. 
 
Disciplinary Probation:  A student may be placed on Disciplinary Probation in addition to receiving a disciplinary 
consequence. The Disciplinary Advisory Group will determine the time a student will remain on Disciplinary Probation. Any 
further violation of a major school rule or repeated misconduct by a student on Disciplinary Probation may lead directly to a 
meeting with the Disciplinary Advisory Group or, in extreme, cases meeting with the Disciplinary Board of TASIS England. 
 
Disciplinary Probation may be assigned after a period of suspension and occurs automatically after a suspension of one-
week or more. In addition, a student who has been placed on Disciplinary Probation at any time during the school year will 
have his/her re-enrollment reviewed at the end of the school year. Students on Disciplinary Probation are not eligible to 
serve as dormitory prefects, student leaders, class officers or student council members. A student placed on Disciplinary 
Probation may select a Faculty Advisor who will monitor the student's progress and with whom the student will be 
expected to discuss his or her progress. Failure to meet with the Faculty Advisor may lead to further disciplinary sanctions. 
 
Internal Discipline Day: 
A student assigned to an Internal Discipline Day will be required to be at school for the duration of the school day, 8:20am – 5:00 
pm. The student will not attend classes, participate in any school activity, or be allowed to go to the dining hall on the actual day 
of the sanction. Prior to an Internal Discipline Day, the student will receive a form for all subject teachers to sign and on which to 
record assignments. Daily fees for hiring a supervisor will £50.00 per day. TASIS actively encourages parents to have their 
son/daughter pay these fees. 
 
Suspension:  Suspension is the temporary separation of a student from the community for a specific number of days. In the most 
serious of disciplinary infractions or persistent rules infractions, the School reserves the right to remove a student from the school 
community. In such cases Students must return to the parent's home and be under direct supervision of the parents. All costs for 
travel incurred as a result of the Out-of-School Suspension are the responsibility of the parent. 
 
Upon his/her return to the TASIS community the student and, where possible, their parents may be required to meet with the 
Dean of Student Life, to implement the best course of action for future behavioral success at TASIS. 
 
During the period of Internal Discipline and suspension a student may not take part in any TASIS sponsored activities.	  
 
Dismissal:  The Disciplinary Board may decide to dismiss a student based on the seriousness of a major school rule 
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infraction or when a student’s behavior or disciplinary history compromises the good of the school community and is out of 
sympathy with the mission of the school. 
 
 
DEFINITION OF DISCIPLINARY PROCEDURE 

 
Confidentiality: All members of the TASIS community involved in the review and/or adjudication of infractions will 
maintain a high level of confidentiality regarding discussions held during closed proceedings. Once the student concerned 
and their parents have been informed of the outcome of the disciplinary process faculty may be informed of the outcome of 
such deliberations.  

Due process: TASIS will protect the rights of the individual providing students with appropriate Due Process protection. 
Prior to any disciplinary action, unless a student's continued presence may endanger persons or property or threaten to 
disrupt the academic process, the student will be informed of the charges against him/her. The student will have the 
opportunity to present his/her version of the incident.  

Process of Appeal: Students have the right to appeal decisions made by the Disciplinary Advisory Group (DAG) and the 
Disciplinary Board.  All appeals are heard by the Headmaster and will follow the outlined process: 

• The student and/or family may present his/her position to the Headmaster. 

• The Dean of Student Life will present the DAG’s or Disciplinary Board’s decision to the Headmaster. 

• The Headmaster’s decision is final and not appealable.   

Advisor Notification:  Advisors will be notified of disciplinary infractions and invited to participate during formal 
disciplinary proceedings. Copies of all Disciplinary Notices will be forwarded to Advisors. 
 
Disciplinary Advisory Group (DAG):  Once it is determined that a major rule violation has occurred the DAG will be 
convened to recommend an appropriate response.  Prior to the meeting, the student will be informed of the rule violations 
under consideration and asked to give a full written and oral account to the Dean of Students. Dishonesty by a student 
during a disciplinary meeting, even if discovered at a later date, will lead to a recommendation for further disciplinary 
action. 
 
The student meeting with the DAG will be represented by their advisor and dorm parent, if applicable. Students may 
request that a faculty member make a presentation on his or her behalf to members of the group. 
The DAG will involve the following persons: 

• Head of Upper School 
• Dean of Students 
• 2 faculty members 
• Dean of Residential Life (in cases involving boarding students) 
• Student Advisor 
• Student’s dorm parent (in cases involving boarding students)  

Upon the completion of this process the Disciplinary Advisory Group will report the decision to the TASIS England 
Headmaster. 
 
Disciplinary Board Hearing: Once it has been determined that a major rule violation has occurred and that dismissal may 
be a possible consequence, a Disciplinary Board Hearing will be convened to recommend an appropriate response. Prior to 
the meeting, the student will be informed of the rule violations under consideration and asked to give a full written and 
oral account to the Dean of Students. Dishonesty by a student during a Disciplinary Board Hearing, even if discovered at a 
later date, will lead to a recommendation for further disciplinary action. 
 
The student meeting with the Disciplinary Board Hearing will be represented by his/her advisor and dorm/parent, if 
applicable a Student may request that a faculty member make a presentation on his or her behalf to members of the 
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hearing. TASIS is responsible for scheduling the date and time of the Disciplinary Board Hearing as soon after the 
disciplinary infraction as possible. If Parents can meet at this time they may attend the Disciplinary Board Hearing to 
support their son/daughter. 
 
The Disciplinary Board Hearing will involve the following persons: 

• Member of the Board 
• Headmaster 
• Head of Upper School 
• Dean of Student Life 
• Dean of Residential Life (if applicable) 
• Student's Advisor 
• Student's Dormitory Parents 


