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HISTORY DEPARTMENT GUIDELINES 

Introduction to the Research Paper  
 
Definition:  
 A research paper is an independent writing project in which students are expected to use a 
variety of different sources in order to answer a fundamental question relating to a selected 
topic, or find a solution to an intellectual problem. Students are expected to synthesise 
historical material with analysis, and to formulate an independent thesis which is proven 
within the body of their paper. All sentences, including quotations from others, must 
support the central idea of the paper.  
  
 
Objective:  
The primary objective of a research paper is to develop essential academic skills, which are 
key to both the study of history and to the higher stages of learning. Intellectual, 
organisational and written skills are developed through this process. Intellectual skills 
include the ability to select an appropriate topic, formulate a question or a problem which 
pertains to the subject. Students must then locate appropriate sources for their paper, judge 
its usefulness and reliability, organise that information into an explanation of change, 
formulate a thesis and prove it through supporting evidence.  As errors will be pointed out 
along the way, students are also expected to respond to constructive criticism.  
Organisational skills include the ability to work independently, beyond normal  classroom 
instruction.  Students must organise time effectively, and keep good research notes 
throughout the course of the project.  Writing skills include the ability to synthesise 
historical material with analysis and present one’s ideas clearly and coherently.   
 
Criteria: 
Format: 
 All papers should be in 12 font, Times New Roman, and double spaced.  
 
Length: 
  9th grade: 6-10 pages 
10th grade: 7-12 pages 
11th grade: 8-15 pages 
12th grade: 8-15 pages 
 
Organisation: 
Students should keep the research in a separate file, which will be provided by the teacher.  
 
Weighting: 
The research paper will be worth the same as the exam toward the Semester Grade. 
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The Big6™ 
 
One strategy that has been developed for breaking an information problem into manageable 
steps is called Big6™ Skills (Eisenberg and Berkowitz, 1987).  The Big6™ can also be 
simplified as the Super3: Plan, Do, and Review. 
 
Consider this model as you think about the stages in your research process. 
 
Big6™ Skills         Specific Research Skill 
 
 
1. Task Definition 
 

• Understand the information problem or the project 
you have been assigned 

• Choose a topic (narrowing or broadening) 
• Formulate research questions 

 
2. Information 
Seeking 
 Strategies 

• Select appropriate sources. Check requirements 
• Use multiple resources: 

o Reference books 
o Non-fiction books 
o Periodicals 
o Internet 

 
3. Location & Access 

• Select appropriate keywords for search 
• Search: 

o Library catalog 
o Print resources (understand library layout, 

Dewey) 
o Periodicals databases 
o Internet (use search engines, website 

evaluation, virtual libraries, teacher-selected 
sites) 

• Find information within print resources (use indexes, 
tables of contents) 

 
4. Use of Information 

• Read 
• Evaluate the credibility of various sources 
• Take notes 
• Create an outline 

 
5. Synthesis 

• Organize information from multiple sources 
• Write rough draft/final draft 
• Cite sources 
• Avoid plagiarism 

 
6. Evaluation 

• Have you achieved your objective/solved the 
information problem? 

• How well did the process work? 
• How can you improve the process? 
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Use of Sources 
 
Once you begin to gather your sources, you need to ensure you use them 
correctly AND that the sources themselves are reliable.  
 

THE RESEARCH PROCESS 
 
The research process will be broken down into manageable chunks, and students will be 
checked continually. All handouts, information gathered and checked work are to be kept 
in a special portfolio which will you submit at every stage of the research process.  
 
Stage 1: Topic Proposal: The Selection of a subject 
 
The first stage of the research process is to identify your personal areas of interest. And 
then read some general information about a particular subject. Once you have decided upon 
a broad area, you should then narrow your focus to one or two specific themes.  This will 
be accomplished by reading about your subject. You must also limit the boundaries of the 
question: e.g. give dates that denote the beginning and the end of the theme.   
 
For example: 
          1               2        3 
Broad subject:----------------à  Specific theme---------------à    Question/problem 
American Civil War                 Reasons for Northern                   In what ways did Lincoln 
                                                  victory                                          contribute to Northern  

        victory?  
 
 Think of one or two subjects, and then formulate them into specific themes.  
 Submit them on a single piece of paper, with full name, class period, date. . 
 
NB: Stage 3 of the above process will be accomplished at a later stage 
 
Stage 2: Preliminary Bibliography 
 
The second stage is to compile more specific information on your topic, and to identify a 
theme (Stage 2). You will be taken to the library at least twice during class periods, during 
which you will receive a basic introduction to the library and its resources. After that time, 
you are expected to locate sources for yourself. You should concentrate upon finding 
secondary sources for your broad subject area. You may well add or subtract sources before 
your Rough Draft, and again with your Final Draft, and your teacher may also suggest 
additional sources. 
 
Requirement for sources: 

• Minimum of 6 sources (NOT including encyclopaedias or textbooks) 
• maximum of 3 internet sources (unless teacher approval has been given). Hard 

copies of sources MUST be submitted with research paper.  
• Minimum of 1 primary source 

 
Evaluation of sources:  
Your sources provide the evidence to your thesis. Therefore, it is essential that the 
reliability of the different sources are assessed, particularly Internet sources. If the source is 
unreliable, so is your evidence and you will not support your argument effectively.    
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Use the following criteria to evaluate your sources:  
 

1. AUTHOR: Does the author appear to be an authority on the subject?  Think about 
his qualifications, background and other publications.  

 
2. BIAS: Can the source be relied upon for objective, impartial information? For 

example, a book about a President’s foreign policy by his Secretary of State may 
not be reliable.  

 
3. DATE: How current is the information? When was it published? Try to use the 

most recent sources, even for historical topics, as they may include new findings 
and research.  

 
4. SOURCE:  

a. Print sources: If it is a written article, where does it appear? Is it published 
in a reputable source? 

b. Electronic sources: Who has sponsored, or responsible for the maintenance 
of the web site? If it is a site that contains  .com, it is probably a commercial 
site or a homepage, and its information may not be reliable. Sites that end in 
.org, .edu or .gov, still need to be assessed carefully but are maintained by a 
non-commercial organisation and may be more reliable.  

 
If you are in doubt about the reliability of a source, ask your teacher or the librarian. 
 
Stage 3: Notetaking, Thesis formulation, Outline and Use of Sources 
 
Before you can formulate your thesis, you must gather more information about your 
subject.  
 
Notetaking: 
Once you have located several sources, you now need to begin the process of notetaking in 
order to refine your topic further. However, you must take notes extremely carefully: this 
avoids the problem of plagiarism. You should be able to identify precisely the source of 
your information, including the page number.  
 
Always make a note of: 

• Author 
• Date of publication 
• Publisher 
• Place of publication  
• Page numbers   

 
As you begin to take notes, you should begin to narrow your focus of your subject. 
Gradually, a question/problem (stage 3) should begin to emerge. Once this happens, a 
thesis should also emerge.  
 
Thesis:  
This is a single sentence in which you state your point of view, the position you are taking, 
or the answer to your question. It is, in short, the most critical part of your paper, as all your 
subsequent points and information should relate to this central idea.  
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For example:  
Question (Stage 3): How did Lincoln contribute to Northern victory?  
 
Thesis: Lincoln provided effective leadership at critical moments and strengthened the 
power of the federal government, thereby mobilising Northern resources. 
 
Outline:  
This stage ensures that you have relevant, supporting evidence to support your thesis. It 
helps you organise your ideas and it shows how you intend to prove your argument.  
 
You should clearly show how you intend to support your thesis by breaking the paper down 
into separate topics. Each topic should then contain relevant supporting evidence.  
 
Remember:  

• Avoid complete sentences, and include specific information where necessary.  
• Ensure that all information is directly relevant to your thesis.  

  
Stage 4: Rough Draft 
 
Although this is not the finished product, it should be as perfect as possible. It should 
contain all the element of the final draft, including correct referencing (see section on 
plagiarism). It should contain: 
 

• Title page  
• References  
• Bibliography  
• Page numbers 

 
Stage 5: Final Draft 
 
The final draft should be flawless. It should contain no errors, and should have taken into 
account all the criticisms levied thus far. You must also submit your research file, complete 
with previous draft, and including hard copies of the internet sources.  
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Plagiarism: How to avoid it! 
 

Write your own papers. Your self-respect requires 
academic honesty. If you incorporate someone 
else’s words or ideas in your paper, you must 
give credit to the source. This guide will explain 
how to cite your sources correctly. Much of what 

you include in papers will be material that you did not create yourself.  Not citing it is 
cheating and is specifically forbidden (see the TASIS Upper School Handbook, under 
Academic Dishonesty). You must carefully identify anything you borrow. Despite ready 
electronic access to documents, and the ease of copying texts and images on computers, it 
is dishonest to “cut & paste” without recognizing the author(s). 
 
Avoid restating an author’s idea as your own by identifying:   

1) Your original ideas 
2) Thoughts paraphrased from other authors  
3) Direct quotations using the words from your sources 

 
Numbers 2 and 3 above require citations.  
 
The MLA Handbook for Writers of Research Papers provides this summary of plagiarism: 

 
 You have plagiarized if 
 

• You took notes that did not distinguish summary or paraphrase from 
 quotation and then you presented wording from the notes as if it 
 were all your own. 
• While browsing the web, you copied text and pasted it into your 

 paper without quotation marks or without citing the source. 
• You presented facts without saying where you found them. 
• You repeated or paraphrased someone’s wording without 

 acknowledgment. 
• You took someone’s unique or particularly apt phrase without 

 acknowledgment. 
• You took someone's image, video, audiofile or music without 

 acknowledgment. 
• You bought or otherwise acquired a research paper and handed in 

 part or all of it as your own. 
 
 
 You can avoid plagiarism by 
 

• Making a list of writers and viewpoints you discovered in your 
 research and using the list to double-check the presentation of 
 material in your paper. 
• Keeping the following three categories distinct in your notes:  your 

 ideas, your summaries of others’ material, and exact wording you 
 copy. 
• Identifying the sources of all material you borrow – exact wording, 

 paraphrases, ideas, arguments, and facts. 



 8 

• Acknowledging image and multi-media retrieval from the Internet 
 and carefully considering the rights and permissions you need to 
 acquire before sharing images, music or videos in a public way. 

• Checking with your instructor when you are uncertain about your 
 use of sources. (60-61) 

 
 
For further information about plagiarism and how to avoid it, please see the following 
website: 
http://www.plagiarism.org 
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How to Document Sources  
 
Compiling your List of Sources  
 
Step 1. Keep a list of the books, articles, and websites you consult as you study your 
research topic. The best place to find this information is on the title page (and the verso or 
backside of the title page).  (Nowadays copyright information sometimes appears in the 
back of the book.) 
 
Step 2. The list should contain the following information:  

• Author 
• Title 
• Publication information (city, publisher and date) 
• Page numbers of material you wish to quote or web addresses and date accessed for 

Internet sites 
 
Write down enough information so you can properly cite the source using MLA or Chicago 
formats.   
 
For Internet sites, copy and paste the web address or URL (uniform resource locator) of a 
website into your document, along with specific notes on what information you found at 
that site, or the steps you used to find that information within the website.  As a list of 
sources is required for every research assignment, building it as you conduct your research 
will save time and trouble at the end. 
 
Citing Sources within your Paper  
 
Ideas or words that you borrow must be identified within the text of your paper. Teachers 
and professors in history and some humanities courses often require footnotes or endnotes 
based on The Chicago Manual of Style.  

Text: 
 

A Union soldier, Jacob Thomas, claimed to have seen 

Forrest order  the killing, but when asked to describe 

the six-foot-two general,  he called him "a little bit 

of a man."13 

 
Footnote or Endnote: 
 

13. Brian Steel Wills, A Battle from the Start: The 

Life of   Nathan Bedford Forrest (New York: HarperCollins, 

1992), 187. 
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First and subsequent notes for a source 

The first time you cite a source, the note should include publishing information for that 
work as well as the page number on which the passage being cited may be found. 

1. Peter Burchard, One Gallant Rush: Robert Gould Shaw 

and His   Brave Black Regiment (New York: St. Martin's, 1965), 

85. 

For subsequent references to a source you have already cited, you may simply give 
the author's last name, a short form of the title, and the page or pages cited. A short form of 
the title of a book is italicized; a short form of the title of an article is put in quotation 
marks. 

4. Burchard, One Gallant Rush, 31. 

When you have two consecutive notes from the same source, you may use "Ibid." (meaning 
"in the same place") and the page number for the second note. Use "Ibid." alone if the page 
number is the same. 

5. Jack Hurst, Nathan Bedford Forrest: A Biography 

(New York:   Knopf, 1993), 8. 

6. Ibid., 174. 
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Creating a Bibliography using the Chicago style  
 
A bibliography, which appears at the end of your paper, lists every work you have cited in 
your notes; in addition, it may include works that you consulted but did not cite.  
 

Text 
 

A Union soldier, Jacob Thomas, claimed to have seen Forrest 

order  the killing, but when asked to describe the six-foot-

two general,  he called him "a little bit of a man."13 

 

Bibliography entry 
 

Wills, Brian Steel. A Battle from the Start: The Life of 

Nathan Bedford Forrest. 

 

 New York: HarperCollins, 1992. 

 

MODEL NOTES AND BIBLIOGRAPHY ENTRIES 

The following models are consistent with guidelines set forth in The Chicago Manual of 
Style, 15th ed. For each type of source, a model footnote appears first, followed by a 
model bibliography entry. The model note shows the format you should use when citing a 
source for the first time. For subsequent citations of a source, use shortened notes (as 
described above). 
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EXAMPLES OF HOW TO CITE  
BOOKS (PRINT AND ONLINE)  

 
1. Basic format for a print book  

1. William H. Rehnquist, The Supreme Court: A History 

(New York:   Knopf, 2001), 204. 

 

Rehnquist, William H. The Supreme Court: A History. New York: 

Knopf,  2001. 

 
2. Basic format for an online book  

2. Heinz Kramer, A Changing Turkey: The Challenge to 

Europe and  the United States (Washington, DC: Brookings 

Press, 2000),85, 

 http://brookings.nap.edu/books/0815750234/html/index.html. 

 

Kramer, Heinz. A Changing Turkey: The Challenge to Europe and 

the   United States.  Washington, DC: Brookings Press, 

2000. 

http://brookings.nap.edu/books/0815750234/html/index.h

tml. 

3. Two or three authors 
3. Michael D. Coe and Mark Van Stone, Reading the Maya 

Glyphs   (London: Thames and Hudson, 2002), 129-30. 

Coe, Michael D., and Mark Van Stone. Reading the Maya Glyphs. 

London:  Thames and Hudson, 2002. 

4. Four or more authors  
4. Lynn Hunt and others, The Making of the West: Peoples 

and   Cultures (Boston: Bedford/St. Martin's, 2001), 541. 

Hunt, Lynn, Thomas R. Martin, Barbara H. Rosenwein, R. Po-

chia Hsia,   and Bonnie G. Smith. The Making of the 

West: Peoples and Cultures.   Boston: Bedford/St. 

Martin's, 2001. 
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5. Unknown author  

5. The Men's League Handbook on Women's Suffrage (London, 

 1912), 23. 

 

The Men's League Handbook on Women's Suffrage. London, 1912. 

 

6. Edited work without an author  
6. Jack Beatty, ed., Colossus: How the Corporation 

Changed America  (New York: Broadway Books, 2001), 127. 

Beatty, Jack, ed. Colossus: How the Corporation Changed 

America. New   York: Broadway Books, 2001. 

7. Edited work with an author  
7. Ted Poston, A First Draft of History, ed. Kathleen A. 

Hauke   (Athens: University of Georgia Press, 2000), 46. 

Poston, Ted. A First Draft of History. Edited by Kathleen A. 

Hauke.  Athens: University of Georgia Press, 2000. 

8. Translated work  
8. Tonino Guerra, Abandoned Places, trans. Adria 

Bernardi  (Barcelona: Guernica, 1999), 71. 

Guerra, Tonino. Abandoned Places. Translated by Adria 

Bernardi.   Barcelona: Guernica,  1991. 

9. Edition other than the first  
9. Andrew F. Rolle, California: A History, 5th ed. 

(Wheeling, IL:  Harlan Davidson, 1998), 243. 

Rolle, Andrew F. California: A History. 5th ed. Wheeling, IL: 

Harlan   Davidson, 1998. 
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10. Volume in a multivolume work  
10. James M. McPherson, Ordeal by Fire, vol. 2, The Civil 

War (New   York: McGraw-Hill, 1993), 205. 

McPherson, James M. Ordeal by Fire. Vol. 2, The Civil War. 

New York:   McGraw-Hill, 1993. 

11. Work in an anthology  
11. Zora Neale Hurston, "From Dust Tracks on a Road," in 

The  Norton Book of American Autobiography, ed. Jay Parini (New 

York:   Norton, 1999), 336. 

Hurston, Zora Neale. "From Dust Tracks on a Road." In The 

Norton Book   of American Autobiography, edited by Jay 

Parini, 333-43. New York:   Norton, 1999. 

12. Letters in a published collection  
12. Thomas Gainsborough to Elizabeth Rasse, 1753, in The 

Letters  of Thomas Gainsborough, ed. John Hayes (New Haven: 

Yale University   Press, 2001), 5. 

Gainsborough, Thomas. Letter to Elizabeth Rasse, 1753. In The 

Letters  of Thomas Gainsborough, edited by John Hayes, 

5. New Haven: Yale   University Press, 2001. 

13. Work in a series  
13. R. Keith Schoppa, The Columbia Guide to Modern 

Chinese History, Columbia Guides to Asian History (New York: 

Columbia University  Press, 2000), 256-58. 

Schoppa, R. Keith. The Columbia Guide to Modern Chinese 

History.   Columbia Guides to Asian History. New York: 

Columbia University   Press, 2000. 
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14. Encyclopedia or dictionary  
14. Encyclopedia Britannica, 15th ed., s.v. "Monroe 

Doctrine." 

NOTE: The abbreviation "s.v." is for the Latin sub verbo ("under the word"). 
Reference works are usually not included in the bibliography. 
 

15. Sacred text  

15. Matt. 20.4-9 (Revised Standard Version). 

15. Qur'an 18:1-3. 

The Bible and other sacred texts are usually not included in the bibliography. 
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EXAMPLES OF HOW TO 
ARTICLES IN PERIODICALS (PRINT AND ONLINE) 

 
16. Article in a journal  
For an article in a print journal, include the volume and issue numbers and the date; end the 
bibliography entry with the page range of the article. 
 

16. Jonathan Zimmerman, "Ethnicity and the History Wars 

in the  1920s," Journal of American History 87, no. 1 (2000): 

101. 

Zimmerman, Jonathan. "Ethnicity and the History Wars in the 

1920s."  Journal of American History 87, no. 1 (2000): 

92-111. 

For an article accessed through a database service such as EBSCOhost or for an article 
published online, include a URL. If the article is paginated, give a page number in the note 
and a page range in the bibliography. For unpaginated articles, page references are not 
possible, but in your note you may include a "locator," such as a numbered paragraph or a 
heading from the article, as in the example for an article published online. 

Journal article from a database service  

 16. Eugene F. Provenzo Jr., "Time Exposure," Educational 

Studies   34, no. 2 (2003): 266, http://search.epnet.com. 

Provenzo, Eugene F., Jr. "Time Exposure." Educational Studies 

34, no. 2  (2003): 266-67. http://search.epnet.com  

Journal article published online 

16. Linda Belau, "Trauma and the Material Signifier," 

Postmodern   Culture 11, no. 2 (2001): par. 6, 

http://www.iath.virginia.edu/pmc/  text-

only/issue.101/11.2belau.txt. 

Belau, Linda. "Trauma and the Material Signifier." Postmodern 

Culture   11, no. 2 (2001). 

http://www.iath.virginia.edu/pmc/text-

only/  issue.101/11.2belau.txt. 
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17. Article in a magazine  
For a print article, provide a page number in the note and a page range in the bibliography. 
 

17. Joy Williams, "One Acre," Harper's, February 2001, 

62. 

Williams, Joy. "One Acre." Harper's, February 2001, 58-65. 

 
For an article accessed through a database service such as FirstSearch or for an article 
published online, include a URL. If the article is paginated, give a page number in the note 
and a page range in the bibliography. For unpaginated articles, page references are not 
possible. 

 
Magazine article from a database service 

17. David Pryce-Jones, "The Great Sorting Out: Postwar 

Iraq, "  National Review, May 5, 2003, 17, 

http://newfirstsearch.oclc.org. 

Pryce-Jones, David. "The Great Sorting Out: Postwar Iraq." 

National   Review, May 5, 2003, 17-18. 

http://newfirstsearch.oclc.org. 

Magazine article published online 
 17. Fiona Morgan, "Banning the Bullies," Salon, March 15, 

2001.   

http://www.salon.com/news/feature/2001/03/15/bullying/index.h

tml. 

 

Morgan, Fiona. "Banning the Bullies." Salon, March 15, 2001. 

http://  www.salon.com/news/feature/2001/03/15/bullying/

index.html. 

18. Article in a newspaper 
For newspaper articles - whether in print or online - page numbers are not necessary. A 
section letter or number, if available, is sufficient. 
 

18. Dan Barry, "A Mill Closes, and a Hamlet Fades to 

Black," New   York Times, February 16, 2001, sec. A. 

Barry, Dan. "A Mill Closes, and a Hamlet Fades to Black." New 

York   Times, February 16, 2001, sec. A. 
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For an article accessed through a database such as ProQuest or for an article published 
online, include a URL. 
 
Newspaper article from a database service 

18. Gina Kolata, "Scientists Debating Future of Hormone 

Replace  ment," New York Times, October 23, 2002, 

http://www.proquest.com. 

Kolata, Gina. "Scientists Debating Future of Hormone 

Replacement. "  New York Times, October 23, 2002. 

http://www.proquest.com. 

 
Newspaper article published online 

18. Phil Willon, "Ready or Not," Los Angeles Times, 

December 2,  2001, http://www.latimes.com/news/la-foster-

special.special. 

Willon, Phil. "Ready or Not." Los Angeles Times, December 2, 

2001.   http://www.latimes.com/news/la-foster-

special.special. 

19. Unsigned article  
When the author of a periodical article is unknown, treat the periodical itself as the author. 
 

19. Boston Globe, "Renewable Energy Rules," August 11, 

2003, sec. A. 

Boston Globe. "Renewable Energy Rules." August 11, 2003, sec. 

A. 

20. Book review  
20. Nancy Gabin, review of The Other Feminists: Activists 

in the   Liberal Establishment, by Susan M. Hartman, Journal of 

Women's History  12, no. 3 (2000): 230. 

Gabin, Nancy. Review of The Other Feminists: Activists in the 

Liberal   Establishment, by Susan M. Hartman. Journal 

Women's History   12, no. 3 (2000): 227-34. 
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EXAMPLES OF HOW TO CITE 
WEBSITES AND POSTINGS 

 
21. Website  
Include as much of the following information as is available: author, title of the site, 
sponsor of the site, and the site's URL. When no author is named, treat the sponsor as the 
author. 
 

21. Kevin Rayburn, The 1920s, 

http://www.louisville.edu/  ~kprayb01/1920s.html. 

Rayburn, Kevin. The 1920s. 

http://www.louisville.edu/~kprayb01/  1920s.html. 

NOTE: The Chicago Manual of Style does not advise including the date you accessed a 
Web source, but you may provide an access date after the URL if the cited material is time-
sensitive: for example, http://www.historychannel.com/today (accessed May 1, 2005). 

 
22. Short document from a website  
Include as many of the following elements as are available: author's name, title of the short 
work, title of the site, sponsor of the site, and the URL. When no author is named, treat the 
site's sponsor as the author. 
 

22. Sheila Connor, "Historical Background," Garden and 

Forest,   Library of Congress, 

http://lcweb.loc.gov/preserv/prd/gardfor/  historygf.html. 

Connor, Sheila. "Historical Background." Garden and Forest. 

Library of  Congress. 

http://lcweb.loc.gov/preserv/prd/gardfor/historygf.htm

l. 

22. PBS Online, "Media Giants," Frontline: The Merchants 

of Cool, 

 http://www.pbs.org/wgbh/pages/frontline/shows/cool/giants. 

 

PBS Online. "Media Giants." Frontline: The Merchants of Cool.   

http://www.pbs.org/wgbh/pages/frontline/shows/cool/gia

nts. 
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23. Online posting or Email  
If an online posting has been archived, include a URL, as in the following example. E-
mails that are not part of an online discussion are treated as personal communications (see 
item 26). Online postings and e-mails are not included in the bibliography. 
 

23. Janice Klein, posting to State Museum Association 

discussion   list, June 19, 2003, http://listserv.nmmnh-

abq.mus.nm.us/scripts/  wa.exe?A2=ind0306c&L=sma-

l&F=lf&S=&P=81. 
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EXAMPLES OF HOW TO CITE 
OTHER SOURCES (PRINT, ONLINE, MULITMEDIA) 

 
24. Government document  

24. U.S. Department of State, Foreign Relations of the 

United   States: Diplomatic Papers,1943 (Washington, DC: GPO, 

1965), 562. 

U.S. Department of State. Foreign Relations of the United 

States:  Diplomatic Papers,1943. Washington, DC: GPO, 

1965. 

25. Unpublished dissertation  
25. Stephanie Lynn Budin, "The Origins of Aphrodite 

(Greece)"  (PhD diss., University of Pennsylvania, 2000), 301-

2. 

Budin, Stephanie Lynn. "The Origins of Aphrodite (Greece)." 

PhD diss.,  University of Pennsylvania, 2000. 

26. Personal communication  
26. Sara Lehman, e-mail message to author, August 13, 

2003. 

Personal communications are not included in the bibliography. 
 
27. Published or broadcast interview  

27. Ron Haviv, interview by Charlie Rose, The Charlie 

Rose Show,   PBS, February 12, 2001. 

Haviv, Ron. Interview by Charlie Rose. The Charlie Rose Show, 

PBS,   February 12, 2001. 

28. Video or DVD  
28. The Secret of Roan Inish, DVD, directed by John 

Sayles (1993;   Culver City, CA: Columbia TriStar Home Video, 

2000). 

The Secret of Roan Inish. DVD. Directed by John Sayles. 1993; 

Culver   City, CA: Columbia TriStar Home Video, 2000. 
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29. Sound recording  
29. Gustav Holst, The Planets, Royal Philharmonic, André 

Previn,  Telarc compact disc 80133. 

Holst, Gustav. The Planets. Royal Philharmonic. André Previn. 

Telarc   compact disc 80133. 

30. Source quoted in another source  
30. Adam Smith, The Wealth of Nations (New York: Random 

House,  1965), 11, quoted in Mark Skousen, The Making of Modern 

Economics:   The Lives and the Ideas of the Great Thinkers 

(Armonk, NY: M. E. Sharpe,  2001), 15. 

Smith, Adam. The Wealth of Nations, 11. New York: Random 

House,  1965. Quoted in 

 Mark Skousen, The Making of Modern Economics:   The 

Lives and the Ideas of the Great Thinkers (Armonk, NY: M. 

E.  Sharpe, 2001), 15.1 
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Appendix 1 
Final Draft Checklist 

 
 
Before submitting a paper, complete the following check list  YES NO  

 
1. Is there an appropriate title to the paper and a title page 

if required?         ____ ____ 
 
2. Have you written the required number of words or pages,  

and numbered the pages?      ____ ____ 
  
3. Have you followed all the assignment instructions, including  

those that relate to format and spacing?     ____ ____ 
 
4. Is there a clear, debatable thesis statement?     ____ ____ 
 
5. Does each paragraph have a topic sentence and  

 evidence supporting the thesis?     ____ ____ 
 
6. Is there a conclusion that summarizes the thesis and 

key evidence?        ____ ____ 
 
7. Are the quotations and paraphrases correctly cited?   ____ ____ 
 
8. Is there a correctly formatted “Works Cited” sheet?   ____ ____ 
 
9. Are you sure that you have not presented anyone else’s 

ideas or phrases as your own?       ____ ____ 
 
10. Have you thoroughly proofread the paper?     ____ ____ 
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Appendix 2  
Website Evaluation Checklist 

 
Site URL: URL: 
Is it a personal website or 
one sponsored by a company, 
organization, or university? 

  

Is there a paragraph 
explaining what the website 
is about or who sponsors it? 

  

 
 
Author   
Did the author sign his/her 
name to the website? 

  

Does the author tell you 
about him-/herself? 

  

Do you feel that the author is 
knowledgeable about the 
topic?  How can you tell? 

  

Does he/she present facts 
(not just opinions)? 

  

 
 
Content/Presentation   
Does the website present any 
information that you think is 
wrong? 

  

Does the website have any 
spelling or grammar 
mistakes? 

  

Does the website have “dead 
links”? 

  

Is the website at the right 
level for you and your 
project? 

  

Is there a date on the page 
that tells you when it was last 
updated? 

  

 
 
Other   
Do you have any other 
comments on the site that 
might affect your decision? 

 
 

 
 

 
 
 
 
Do you approve this website for your research project?  1.______   2.______ 
  
  
 
 


